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*** CDPHE-CACFP PROCEDURE MEMO CENTERS #16-19 *** 

 
DATE:   August 26, 2016 

MEMO CODE:  CENTERS #16-19 
SUBJECT: Disclosure requirements for the Child Nutrition Programs 
TO:    CACFP institutions serving child care centers 

 
 
The Colorado Department of Public Health and Environment, Child and Adult Care Food 

Program (“CACFP State Agency”) received USDA policy SP 16-2016, CACFP 06-2016, SFSP 10-
2016, regarding the allowances and restrictions relating to disclosure of children’s free and 
reduced-price meals eligibility information. The USDA guidance is summarized below as it 

pertains to the CACFP. 
 
Some CACFP institutions have working relationships with school districts to provide CACFP 

meals and snacks to children in the district who also attend a CACFP facility. CACFP 
institutions working with school districts who serve students may find value in receiving free 
and reduced-price meal eligibility information from the school district. Receiving this 

information may reduce paperwork burden and relieve parents from completing a free and 
reduced application (Income Eligibility Form) more than once. 
 

The USDA policy referenced above clarifies the following: 
 
School districts may provide individual student information only to certain persons and 

organizations, including CACFP institutions and other programs authorized under the National 
School Lunch Act or Child Nutrition Act, without prior notice and parental consent. The use of 
the information must only be for the purpose of establishing eligibility for meals and snacks in 

the Child Nutrition Programs. Use of the information for purposes other than establishing 
eligibility for meals and snacks is not allowed without parental consent.  
 

In addition, requestors must have a legitimate “need to know.” For example, if a CACFP 
institution requests information from a school district for the purpose of operating the CACFP, 
only persons employed by the CACFP institution that have key responsibilities related to 

eligibility determinations should have access to the information.   
 
The 2016-2017 Eligibility Manual for School Meals includes a Disclosure Chart on page 71, 

which displays information regarding authorized recipients of eligibility information, allowed 
information for disclosure, and special requirements. This manual is located at the following 
web address: http://www.fns.usda.gov/sites/default/files/cn/EligibilityManualFinal.pdf 

 
The CACFP State Agency attached the full USDA memorandum SP 16-2016, CACFP 06-2016, 
SFSP 10-2016 for reference. The memorandum primarily refers to the situation in which 

school districts receive requests for eligibility information. If a CACFP participating 

http://www.fns.usda.gov/sites/default/files/cn/EligibilityManualFinal.pdf
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institution, other than a school district, receives a request for children’s eligibility 
information, the institution should contact the CACFP State Agency for guidance. 
 

Please contact the CACFP State Agency with any questions at (303) 692-23330. 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 
USDA Nondiscrimination Statement 
In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil 
rights regulations and policies, the USDA, its Agencies, offices, and employees, and 
institutions participating in or administering USDA programs are prohibited from 
discriminating based on race, color, national origin, sex, disability, age, or reprisal or 
retaliation for prior civil rights activity in any program or activity conducted or funded by 
USDA. Persons with disabilities who require alternative means of communication for program 
information (e.g. Braille, large print, audiotape, American Sign Language, etc.), should 
contact the Agency (State or local) where they applied for benefits. Individuals who are deaf, 
hard of hearing or have speech disabilities may contact USDA through the Federal Relay 
Service at (800) 877-8339. Additionally, program information may be made available in 
languages other than English. To file a program complaint of discrimination, complete the 
USDA Program Discrimination Complaint Form, (AD-3027) found online at: 
http://www.ascr.usda.gov/complaint_filing_cust.html, and at any USDA office, or write a 
letter addressed to USDA and provide in the letter all of the information requested in the 
form. To request a copy of the complaint form, call (866) 632-9992. Submit your completed 
form or letter to USDA by: (1) Mail: U.S. Department of Agriculture, Office of the Assistant 
Secretary for Civil Rights,1400 Independence Avenue, SW, Washington, D.C. 20250-9410; (2) 
Fax: (202) 690-7442; or (3) Email: program.intake@usda.gov. This institution is an equal 
opportunity provider. 


